Debt collector sample dispute letter
You can use the sample letter on the next page to ask for more information about this debt.

How to use this sample letter:

1.
Read the background below.

2.   Fill in your information on the sample letter and edit it as needed to fit your situation.

3.
Delete any parts that don’t apply to you.

4.   Print and send the letter within 30 days of your receipt of the debt collector’s initial letter (discussing the 30 day dispute period). Keep a copy for your records.  You can consider sending the letter by certified mail or another method by which you can establish when the letter is received by the intended recipient. If you do so, keep a copy of any tracking information.  
Background:
Send this letter as soon as you can—if at all possible, within 30 days of when a debt collector contacts you the first time about a debt. This is important because, under the Federal Fair Debt Collection Practices Act, your legal rights to obtain verification information from a debt collector are greater during the 30-day period.  
When a debt collector is asking you to pay money, you’re entitled to ask for details.  The sample letter below will help you to get details on the following:
· Why a debt collector thinks you owe this debt.

· The amount of the debt and how old it is.

· Details about the debt collector’s authority to collect this money.
Sample letter begins on the next page

[Date]
[Your name]

[Your return address] 

[Debt collector name] 

[Debt collector Address]

Re: Account number: _______________
To Whom It May Concern:

I am responding to your recent contact regarding an alleged debt you are trying to collect. I dispute the debt. Specifically, I demand you supply the following information:

Why you think I owe the debt and to whom I owe it, including:
•
The name and address of the creditor to whom the debt is currently owed, when the current creditor obtained the debt, who the current creditor obtained it from, the account number used by that creditor, and the amount owed (itemizing interest and any other fees or charges);
•
If this debt started with a different creditor, provide the name and address of the original creditor (including any other name by which I might know them, if that is different from the official name), the account number used by that creditor, and the amount owed to that creditor at the time it was transferred (itemizing interest and any other fees or charges);
•
Provide verification and documentation that there is a valid basis for claiming that I am required to pay the debt to the current creditor (i.e., a copy of the original written agreement, monthly statements, a purchase order, invoice(s), etc.);

•
If there have been any payments or other reductions since the last billing statement from the original creditor, provide an itemization showing the dates and amounts; 

•
Identify the last payment on the account; and 
•
If you are asking that I pay a debt that somebody else is or was required to pay, identify that person. Provide verification and documentation about why this is a debt that I am required to pay.

Details about your authority to collect this debt.
•
If you are required to be licensed to collect debts in my state: Provide the date of the license, the name on the license, and the license number.
•
If you are contacting me from outside my state and that state requires you to be licensed to collect debts: Provide the date of the license, the name on the license, and the license number.
I have asked for this information to make an informed decision about your claim that I owe this money.  
Sincerely,

[Your name]
