Disputing errors on your credit report sample letter
You can use the sample letter on the next page to tell a credit reporting agency that there is incorrect information on your credit report that you want corrected or removed. 
How to use this sample letter:

1.
Read the background below.

2.  
Fill in your information on the sample letter and edit it as needed to fit your situation.

3.   Print and mail the letter. Keep a copy for your records.  You should consider sending the letter by certified mail or another method by which you can establish when the letter is received by the intended recipient.  
Background:
Under the Fair Credit Reporting Act, both the credit reporting company and the information provider (that is, the person, company, or organization that provides information about you to a credit reporting company) are responsible for correcting inaccurate or incomplete information in your report. To take advantage of all your rights under this law, dispute the information directly with the credit reporting company.
Sample letter begins on the next page

[Date]
[Your name]

[Your return address] 

Complaint Department
[Company Name]
[Street Address]
[City, State, Zip Code]

To Whom It May Concern:

I am writing to dispute the following information in my file. 

Dispute 1 [These are examples.  Pick the ones that apply to your credit report.]

· Account Number or other information to identify account: [Insert account number or other information such as account holder names and past addresses. This is especially important if you have had multiple accounts with the same company.]

· Dates associated with item being disputed: [Insert the date that appears on your report to help ensure the correct account is identified by the company and to identify which aspects of the report are being disputed.  You can still file a dispute if you don’t have this date.] 

· Explanation of item being disputed: [Insert a detailed explanation of why the information is inaccurate.  Choose one of the choices below if it fits, or add your own description.]

· The report shows I currently owe that I have already repaid. [Give details about when you paid, and attach a copy of any proof that you have.]

· The date of first delinquency on my report is not accurate. [Give details about delinquency status, including payment history, attach any proof that you have.]

· My student loan shows a period of delinquency when I was actually in an income-driven repayment plan. [Provide documentation, including copies of billing statements.]

· I’m the victim of identity theft and I don’t recognize the account. [You may wish to include a copy of the FTC identity theft affidavit describing the identity theft.]

· Other [Describe what is wrong with the report. You may include copies of any additional supporting documentation that you have.] 

Dispute 2 [Continue numbering for each disputed item on your report and include the same information]

[Include the following sentence if you are including a copy of your credit report or other supporting documentation. “I have attached a copy of my report with the accounts in question circled.”] 

Sincerely,

[Your name]
Enclosures: [List what you are enclosing.]
